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We hope you all enjoyed the summer and are now all ready for the academic year ahead. 
Attendance has really improved and last year our school was on target yet again at 96.6%.  Last 
academic year 20 children achieved 100% attendance and they celebrated with a Domino’s 
pizza lunch and cinema afternoon. They all had a lovely time and I hope that this year many 
more children will be able to join us.  
We all need to continue to work hard to maintain and hopefully raise our whole school 
attendance. With this in mind here are a few reminders. 
 
Beat the bell 

 

             
 
School starts at 8:40 am and we ask that all children are in school for this time. Please help 
your child to “beat the bell “and be ready to start school on time. The playground doors will be 
locked after 8:40 am and any late arrivals must sign in at the school office. 
Late arrivals cause disruption to the whole class and cause your child to miss vital learning. 
Please try hard to be on time. 

 
Holidays in Term Time 
 
The Education Welfare Officer has advised us that the local authority will be issuing fixed 
penalty notices for unauthorised leave of absence (holidays in term time). The Principal will only 
authorise such absences in exceptional circumstances.  
Reasons such as offers in newspapers, reduced prices and the only time you can get off work 
are not considered exceptional circumstances. If you take your child out of school without 
authorisation it could result in a fixed penalty notice being issued by the local authority. A 
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number of our parents were issued with fixed penalty notices last year so please avoid booking 
holidays for your family in term time.  
 
 
 
 

Penalties for unauthorised absence 

Timeline One child Two children 

Paid within 21 
days 

£60 per parent  £60 per child = £120 per parent 

After 21 days and 
before 28 days 
 

£120 per parent  £120 per child = £240 per parent 

After 28 days You will be summons to appear 
before the Magistrates’ Court on the 
grounds you have failed to secure 
your child’s regular attendance 

You will be summons to appear before the 
Magistrates’ Court on the grounds you 
have failed to secure your children’s 
regular attendance 

 
 
Medical appointments  
 
Please ensure that whenever possible these appointments are outside of school hours. If an 
appointment is taken during school hours please present a copy of the appointment letter to the 
school office for our records. 
 
Whilst we understand that hospital appointments are difficult to arrange out of school 
time both dentist and opticians do offer weekend and after school appointments. Please 
try to make these types of appointments after the school day. If an appointment is made 
in school time, please bring your child into school to get their morning registration mark 
before the appointment  and wherever possible, return them for afternoon sessions.  
  

 
Absence due to illness 
 
If your child is ill you must notify school by telephone before 8:40 am. Failure to do so will 
result in an unauthorised absence mark being entered in the legal register. All unauthorised 
absence marks are referred to the Education Welfare Officer. A number of unauthorised 
absence marks will result in fixed penalty notices being issued. 
 
Under guidance from The Education Welfare Officer, the Principal reserves the right to request 
medical evidence to confirm an absence as a result of illness, such as a note from your G.P, 
prescription, medicine bottle etc. Failure to produce this evidence if requested will result in an 
unauthorised absence mark being entered in the register. Again a number of unauthorised 
absence marks in the register will result in a fixed penalty notice being issued by the local 
authority. 
 
Head lice 
 
We have had an increasing number of parents keeping their children away from school to treat 
them for head lice. Whilst school would advocate you treating your child as soon as possible we 
will not authorise absence from school to do this.  


